COTI'JIACOBAHO BEPKJIAIO :
ITpoTokoa 3acexanus neJarorm4ecKoro Lo ,r;f,:f oy
MKOY COLI Ne2r.J{uropsl 0T % AKOY COLL Ne2 r./luropsi

or 05.07.2019r Ne 8 %~ b.B.KaiitykoBa

\# Zors

ot 0.08.2019r. Ne 49

TMos0skenne 0 mKoJALHOH 6uéanorexe MKOY COILI Ne2 r.J{Hropbl

1. O6mue noJ1oKeHUs

I.1. Hacrosiiee NOJOKEHHE PETTAMEHTHDYET ACATENbHOCTH OHOIHOTEKH MKOY COII Ne2
r.JIuropsl.

1.2. Hacrosmmee mojoxKenne pa3pabotano B coorsercTsid ¢ PenepalbHbM 3aKOHOM OT 29.12.2012
Ne 273-®3 «06 o6pazosanun B Poccuiickoit ®eneparnuy, NPHKA3OM Mun¢puna Poccun ot
30.03.2015 No 52u «O6 yTBepiaeHus (OpPM MEPBHUHBIX YHYETHBIX JOKYMCHTOB H PETHCTPOB
OyXraarepckoro ywera, TPHMCHSEMBIX OpraHaMH rocyJiapCTBEHHOM BIAacTH (rOCyNapCTBEHHBIMHU
OpraHaMH), OpraHaMH MECTHOTO CamOyNpaBJIeHHs, OpraHamu yHpaBICHHA rocyaapcTBeHHbIMHU
BHEOIOMKETHEIME  (DOHJIAMH, roéynapCTBeHHbIMH (MyHMIUIQIBHBIME)  YUPEKICHHAMH,  H
MeToM4YecKHX YKa3aHHH 10 MX NPHMEHEHHIOY, [IPHKa30M MunkynsTypsl Poccun ot 08.10.2012 Ne
1077 «O6 yrBepxaeHuu [Tops/Ka yuera JOKYMEHTOB, BXOMAIIHX B COCTAB Gubnuoreunoro (ouaar,

nuckMoM  MmunobpasoBanusa Poccun 0T 23.03.2004 No 14-51-70/13 «O IIpuMepHOM HOJIOKECHHH O

oubmoTexe 061Ee06pa3zoBaTEIBHOTO YIPEKACHHD).
1.3. Bubnmoreka sBIAETCS CTPYKTYPHEIM IOApas/CICHUCM 06pa3oBaTeNbHOM  OpraHu3alvy,

y4acTBYIOMMM B y4eGHO-BOCIHTATENILHOM MPOUECCE B pensix  obecriedeHus TpaBa yHaCTHHKOB

oBpasoBaTenbHOro mpouecca Ha GecruiaTHoe  TONB3OBAHME 6uHIHOTEYHO-HH(OPMALIMOHHBIMA

pecypcamH.

|.4. Tlopsnok mob30BaHUsS HCTOUHHKAMH H(OpMAIHH, IIepedeHb OCHOBHBIX YCIYT H yCIOBHA HX

Ipe1I0CTaBICHHA OTIPEACIIAIOTCH HACTOSAIIXUM TTOJOKCHHAEM O OubIHOTEKE U MpaBAIaMH TTOJIE30BaAHHSA

6uOIHOTEKOl, YTBEPIK/ICHHBIMU PYKOBOJUTE/IEM 06pa3oBaTebHO OpraHu3aliy.
1.5. Oprauusauusi o6CTyKUBaHHA YIaCTHHKOB 06pasoBaTeIbHOrO Mporecca MpOH3BOIHTCA B

COOTBETCTBMM C [paBUIaMH TEXHHKH Oe30MacHOCTH  H POTHBOINOKAPHBIMH, ~ CAHHTAPHO-



UrHeHUYeCKUMH TPEOOBAHHAMH.

2. Iean, 3aga4n, GyHKnnn 6HOJIHOTEKH

7 1. OCHOBHbLIME IE/IMHM ¥ 3a71a4aMi OOIMoTeRH 06pa3oBaTe/IbHON OpraHu3arii ABJIAIOTCH.

— obecreyenre YUacTHUKOB 06pa30BaTENbHOIO MpoLecca AOCTYIOM K uH(pOpMAaLUK, 3HAHUAM,

uaesM,  KYJIbTYPHBIM  LEHHOCTSIM  TOCPENCTBOM — HMCHOJIB3OBAHMA OubmroTeuHo-
uH(GOPMaMOHHBIX PECYpPCOB 06pazoBarenbHON OpraHd3alii Ha pasIHiHbIX HOCHUTENSAX:
GymanHOM (KHIKHBIH QoHJ, (OHM NEpHOANIECKIX uajaHuil); MarHUTHOM ((QOHZ ayano- |
suneokaccer); nupposom (CD-AHCKH); KOMMYHHKaTHBHOM (KOMIBIOTEPHBIE CETH) M MHBIX
HOCHTEISX;

MPUBJICUEHHE YUalUXCsl K CHCTEMAaTHIECKOMY ITCHHIO y4eGHOM, XyI0XKECTBEHHOH, HAYIHO-
MOMYJIAPHOH JIUTEpaTypel;

opraHM3alds YTCHHA B LEMAX YyCIEIIHOro H3y4CHHA yqalnuMucs y4eOHBIX MPEIMETOB,
NTyYIrero yCBOCHHs 0011e00pa30BaTe/IbHBIX IIPOTPaMM;

CO/IeHCTBHE PA3BUTHIO MO3HABATCIBHBIX HHTEPECOB U crocoOHOCTEH yJanmxes,

oby4eHue OCHOBaM 6ubnroTeuHo-6MbHorpaduICCKOn rpaMOTHOCTH:

coleiicTBHE TenaroruueckuM paboTHHKaM B nof6ope Hay4HO-METOIMYECKOH JIMTEpaTyphl.
MHGOPMUPOBAHHE O HOBBIX MOCTYIUIICHUSAX B HubnuoTedHbIN HOHI;

COBEPILEHCTBOBAHME MPEJOCTAB/IACMBIX GHOMMOTEKOM YCIyr Ha OCHOBE BHEIPEHHS HOBBIX
uH(OPMAIIMOHHBIX TEXHOJIOIMA W KOMMBIOTCPH3ALMH 6ubmMoTeYHO-HHHOPMALIHOHHBIX

poreccoB, (POpMHAPOBAHAE KOM (opTHOI GHOMIOTEIHOH CPEABL.

2.2, BubanoTeKka BHINOJIHACT caeayomue QyHKIuH:

2.2.1. dopmupyeT HOHI HUOIHOTeYHO-HH(OPMALIMOHHBIX PECYpCOB o6pazoBaTeNbHON OpraHu3aluH:

KOMIUIEKTYET ~ YHHBEepCabHbIH houm  yd4eOHBIMH,  XYHOKCCTBEHHBIMH, HAyYHBIMH,
CIIPaBOYHBIMH, T€aroru4eCKuMin 1 HAYYHO-TIOIY IAPHBIMA JIOKYMECHTAMH Ha TpaaULHOHHBIX
¥ HETPAIUITMOHHBIX HOCHTEIIIX MH(MOPMALHH;

nomomsier Gor MHGbOPMAIMOHHBIMHI pECypcami  CeTH Wnrepuer, Gasamu u OaHkamy
NAHHBIX JAPYTHX OpraHH3alHi;

akkymynupyer (oHa JOKYMEHTOB. cO3JaBaeMbIX B o6pa3oBaTe/ibHON  OpraHu3alliH
(nybnuKanui 0 paboT nenaroros obpazoBaTeTbHON Opranu3aliy, JyHIIUX Hay4HBIX paboT H
pedepaToB y4amuxcs 1 Ip.)s

OCYULIECTBIACT pBSMCIII,CHHe_. opraﬂmaumo U COXpaHHOCTb JIOKYMEHTOB.

722, CoznaeT HHPOPMALHOHHYIO MPOYKIIHIO:

OCYIIECTBISCT AHATHTHKO-CUHTETHYECKYIO nepepaboTky HHGOpPMALHH:



THI'HCHHYECCKUMHA TPEGOBaHHHMH.

2. lean, 3aaa4u, GyHKIHH OHOIHOTEKH

2.1, OCHOBHBIMH LEJAMHA H 3a7auaMH 6HGIHOTEKH 06pa3oBaTeNbHOM OPraHN3alii ABIAOTCA:

obecrneyenre y4acTHHKOB 0Opa3oBaTeLHOTO Tpolecca I0CTYIIOM K uHpOpMAIIHH., 3HAHUSM,
uaesM,  KyIbTYpHBIM  IEHHOCTAM  TOCPEJCTBOM  HMCIOJIB30BAHMA HubINOTEUHO-
HHDOPMALMOHHBIX PecypcoB 00pa30BaTENbHON OpraHM3alMK HA PasiMuHBIX HOCHTEILIX:
GymakHOM (KHUKHBIH (QoHI, (OH/ MEPHOANYCCKHX W3MaHHUi); MarHuTHOM ((QoHx ayno-
Buaeokaccer): tupposom (CD-auckyn); KOMMYHHKaTHBHOM (KOMMBIOTEPHBIE CETH) M HUHBIX
HOCHTEIAX:

NpHMBJIEYEHHE YJAIHXCA K CHCTeMAaTHIECKOMY YTCHHIO yueGHOM, Xy/I0)KECTBEHHOH, HAyUHO-
HOMYJISPHOI IUTEpaTyphl:

OpraHM3allis 9YTEHHS B LENsX YCNEIIHOro M3yYCHHA yHAIHMHCH yueOHBIX IIPENIMETOB,
JydIIero ycBoeHus o61eo0pa3oBaTebHbIX MPOrpamMm:

cojieliCTBHE PA3BHTHIO MO3HABATEILHBIX HUHTEPECOB U CII0COOHOCTEH ydalluxcs:

00yueHHE OCHOBaM BubnmoTeuHO-0ubIMorpadGuYECcKoi rpaMOTHOCTH;

cozeificTBHe Temaroruyueckum paboTHUKaM B noadope HAy4HO-METOIMUECKOIl JTUTEpaTyphl,
“H(POPMHPOBAHHE O HOBBIX MOCTYILICHHUSX B 6ubnuoTedHsIH QOHI;

COBEpIIEHCTBOBAHUE MPEI0CTABIAEMBIX GUOITMOTEKOM yCIIyr Ha OCHOBE BHEJPEHHS HOBBIX
¥HQGOPMAIMOHHBIX TEXHONOIMH M KOMIBIOTEpH3ALUH H6ubmMoTeYHO-HHPOPMAIHOHHBIX

rmporeccos, opmuposanue KoMGopTHOH GHOIHOTEUHOM Cpe/ibl.

2.2. Bu6anoTeKa BINOJIHAET Caeayiomue QyHKIHH:

2.2.1. ®opmupyer hona GubIHoTeYHO-uH(POPMALMOHHBIX PECYPCOB o6pazoBaTenbHON OpraHu3alli:

KOMIIIEKTYET ~ yHHBepcanbHBIH  QOHI yueGHBIMH,  XyHO)KECTBEHHBIMH, — HAYTHBIMH,
CIPaBOYHBIMH, [1earorM9eCKAMH W HAYUYHO-IIONYJIAPHBIMK JIOKYMEHTaMH Ha TpaIMLIHOHHBIX
U HETPAAMIMOHHEIX HOCHTENAX HH(OPMALHIK;

nomonuser (oHj HHOOPMALMOHHEIME pECypcaMi  CeTH Wureprer, Gasamu H OGaHKamu
JQHHBIX JPYTHX OpPraHu3aIuii;

akkyMmyaupyeT (GOHI JOKYMEHTOB, CO3/aBAaCMBIX B o6paszoBaTesibHOl  OpraHH3alliy
(ny6auKanuii 1 paboT nenaroros 06pazoBaTebHON OpraHu3aliH, Iy X Hay4HBIX paboT
pedepaToB yHammxcs u p.): '

OCYLIECTBIACT pa3MeIlcHHUE, opraHu3aitio COXpaHHOCTb JOKYMEHTOB.

OCYIIeCTBISET AHATUTHKO-CHHTETHHECKYIO nepepaboTKy HHGOpMAIAH;



— OpraHu3yeT ¥ BeleT CIpaBOYHO-OMOIMOrpaQuIecKui armapar: KaTanoru (anmdaBuTHBIH,

CHCTeMaTHUeCKHit), KapTOTEKH (CHCTEMAaTHYECKYl0 KapTOTeKy CTaTed, TeMaTH4yecKue

KapTOTeKH), SJIEKTPOHHBIA Karanor, 0a3bl JaHHBIX 1O MPOQHIIO oOpazoBaTeILHOM

OpraHU3almtH,

— paspaGaThiBaeT peKoMeHjaTenbHble OGuOnMorpaduyeckue mocobus  (CIHUCKH, 0630p5I,

yKkazaTeqad H T.1.).

2.2.3. OcymectBuser auddepeHIMpoBanHoe OUOIHOTEYHO-HHOPMALMOHHOE obciayKuBaHHE
yHalMxcs:

— npejiocTaBiseT HHGOPMALMOHHBIE PECYPCHI Ha PA3/IMYHBIX HOCHTEIIAX,

— opraHu3yet 00y4yeHHe HaBbIKaM HE3aBHCHMOIO 6UOIMOTEYHOTO TOJB30BaTENs H NOTPeOUTENIs
uH(OPMAIIH, COACHCTBYET MHTErPAllMK KOMILIEKCA 3HAHMI, YMEHUH W HaBBIKOB PabOTHI C
KHUTOM U HH(OpMaLMEH;

— okasbBaeT HH(OPMAIMOHHYIO HOMACPKKY B PCIUCHHH 3a/ad, BOSHHKAIOIIMX B MpOLECCE
y4eGHOi, caMoo6pa3oBaTebHON 1 JIOCYTOBOH NEATCIBHOCTH yJalIHXCs:

— OpraHM3yeT MacCOBBIE MEPONPHATHS, OPUEHTHPOBAHHEIC Ha PA3BUTHE of1ieil ¥ UHTATENECKOMN
KYJABTYPBI THYHOCTH:

— cojieiicTByeT mHejarornyeckiM pabOTHHKaM B OpraHH3aluH o6pasoBaTenEHOrO Tporecca
nocyra yuammuxcs (npocmotp BuaeoduiabmoB, CD-IHCKOB, NMpe3eHTALMH Ppa3BHBAIONIHX
KOMIIBIOTEPHLIX HUID).

2.2.4. Ocymectsuaer auddepeHIEpOBaHHOE 6ubIMOTeYHO-HHPOPMALHOHHOE  00CIIyKHBAHNE

e arorn4ecknx paboTHHKOB!

229,

BRISB/SET WH(OPMAIMOHHBIC MOTPEOHOCTH M YAOBJIETBOPSACT 3AMPOCEHL. CBSI3aHHBIE C
06yueHHEM, BOCIUTAHUEM YHaLIHXCH:

BBIBIACT MH(DOpPMALMOHHBIE [OTPEGHOCTH ¥ YHOBJIETBOPACT  3alpOChl B obnactH
[1e/[arOrMYeCKUX HHHOBAIMH M HOBBIX TEXHOJIOTHH;

cojieficTByeT Mpo(ecCHOHANBHON KOMIETEHIHH TEIaroros, [MOBBILEHHIO KBATHPUKALNH,
POBEJICHUIO ATTECTALIMH:

OCYIIECTBIIAET TeKyllee HH(POPMUPOBAHHC (nau wHGOPMALHH, 0030Ph! HOBBIX MOCTYTUIEHHH
1 nyOauKaru);

CrOCOGCTBYET MPOBEJICHHIO 3aHATHH 110 dopMupOBaHHIO HH(DOPMALIHOHHON  KyJIBTYPBI
yuammxcs; sisercs 6asod anA  MPOBEACHHS PAKTHYECKHX 3aHATHH 110 pabore ¢

nH(POPMAI[HOHHBIMH PECYPCaMH.

Ocymectsisier  audepeninpoBaHHOC GuGHOTeYHO-UH(POPMAIHOHHOE  0DCTYKHBAHUE

pojuTenen (3aKOHHBIX NpeCTaBUTENIeH) yHaluxcs:



— YJIOBJIETBOPAET 3ampochl [ONb3oBaTee M MHPOPMHUPYET O HOBBIX TMOCTYIUICHHAX B
6ubnuoTeky;

— KOHCYJIBTHPYET [0 BONPOCAM OpraHM3alliil CeMCHHOTO YTEHHs, 3HAKOMHUT C uHbopmMaLuen no
BOCIIMTAHHIO JETEH;

— KOHCYJILTHPYET [0 BOIIPOCaM y4eOHbIX U3MAHUA [l yHaluXCs.

3. Opranu3zanus JesTeTbHOCTH OHOJIHOTCKH
3.1. OGmee pyKOBOACTBO  AESTENBHOCTBIO ~ OHOIHMOTEKM  OCYIUECTBIACT — PYKOBOAMICIHR
o0pa3oBaTe/ibHOMH OpraHu3alty.
3.2. PykoBoactBo 6uOIMOTEKOM  OCYMIECTBIIACT saBeaylommii  GnbIHOTEKOH (nedazoe-
Gubnuomexaps uiu OubIUOMeEKapb), KOTOPBIA HA3HAYIACTCH PYKOBOIHMTEIEM obpasoBaTelbHOM
OpraHu3aLuH.
3.3. 3aBemyrommii GUGIHOTEKOMH (nedazoz-6ubauomexapb, 6ubnuomexaps) HECET OTBETCTBEHHOCTh B
npezenax cBoedl KOMIICTCHIMH 3a OpraHH3allMI0 M Pe3yJbTAaThl JEATCIbHOCTH GuOIHOTEKH B
COOTBETCTBHH ¢ (YHKIMOHATEHBIMH 00A3aHHOCTAMH.
3.4. 3asenyioumii Gubnmotekoit (nedazoe-6ubauomexapb. Gubnuomexapy) paszpabarpiBaeT H
[peACTABNACT PYKOBOAMTENO 00pa3soBaTe/bHOH OpraHH3aliy  Ha YIBEpKJACHHE CIICIyIOHE
JOKYMEHTEI:

— HonoKeHwe 0 GHOIHOTEKE, TPABHIIA MOIb30BaHKs GHOIHOTEKOH:

— [JIAHOBO-OTYETHYIO JOKYMEHTAIHIO;
3.5. Crpykrypy OUOIHOTEKH COCTABIISIOT!

— abOHEMEHT:

— pabouee MECTO

— oTzeN Y94eOHUKOB;
3.6. Bubnnoreuno-uHMGOPMALMOHHOE —OOCIYKHBAHHE OCYIIECTBIETCS B  COOTBETCTBHH  C
nporpaMMaMH M TaHamd  paboThl GubIHOTEKH 00pa3oBaTENEHON OpraHW3alMyd Ha  OCHOBE
GubnnoreuHo-nH(OPMALHOHHBIX PECYPCOB.
3.7. BubauoTeKa miaTHbie GHOIHOTeUHO-UH(POPMAMOHHBIC yCIYTH HE OKa3bIBACT.
3.8. bubnuoreka obecnevynBagTCA:

— KOMIILIOTEPOM C BBIXOIOM B I/IHTepHCT H I(OIIHpOBaJ'IBHO-MHO}KHTe.FIBHOI:i TEXHHKOH.

39  (TBETCTBEHHOCTb 3a CHCTEMAaTHYHOCTh M KadeCTBO KOMILICKTOBAHHS OCHOBHOTO (onmIa

6UGIHOTEKH, KOMIUIGKTOBaHHE Y4eOHOTO ¢oHza B COOTBETCTBUMH C (penepanbHbIMK  [EPEIHAMHU

yyeGHUKOB U y4eOHO-METOHICCKAX w3aHui, co3jlanie HeoOXOAMMbIX yCIOBHIL JUIs AATEIBHOCTH

OUGIHOTEKH HeceT PYKOBOIAHMTEND o06paszoBarelbHOH OpraHM3aldi B COOTBETCTBHH C YCTaBOM

06pazoBaTebHON OpraHU3aliy.



3.10. Pexum paboTtel OuOmmoTeKM ompejeisiercs 3aBeAylomuM GUONHOTEKOH B COOTBETCTBUH C
NpaBUIaMH BHYTPEHHEIO paciopsika o0pa3opareibHON opraHusamuu. Ilpu onpeneneHin pexuMa
paboTel OHOIHOTEKH IPeyCMaTPUBAETCA BEIICICHHE:
— JIBYX 4acoB paboyero BpeMeHH eKeJIHEBHO Ha BHIOIHEHHE BHYTPHOMOMHOTEUHOH paboThl;
— OJIHOTO pa3’a B MECsI, — CAaHUTAPHOTO JAHA, B KOTOPEIH 0OCIyXKHBaHWE MOJL30BaTENCH He
POU3BOAUTCS;

— He MeHee OJIHOrO pa3a B MecCsll — METOIHYECKOro IHs.

4. Yuer noctyniieHus 1 BoIOLITHS JIOKYMEHTOB OHOIHOTEYHOr0 oHa

4.1. CpemieHus O BKIIOYAEMBIX B OMOIHOTedHbIH (OHI AOKyMEHTax (UKCHPYIOTCS B KHUIE
cymmapHoro yuera Gubimoreunoro Qouma (rucmovl cymmapnozo yiema bubnuomeunozo ¢onoa,
aHcypHai).

4.2. CyMMapHBIil Y4eT MOCTYIUIEHHS 3JEKTPOHHBIX CETEBBIX JIOKAIBHBIX NOKYMCHTOB BEACTCA B
9NEKTPOHHOM PEECTpe.

4.3. JIoKyMEHTBI, MOJTOTOBJIEHHbIE K MpHeMY B OGubnnoTedHbIA don, mojBEprajoTCa NEPBHIHOH
06paboTKe ¥ WHIMBUIYAILHOMY YIETY.

4.4. UHINBHIyaNbHBIH ydeT TOKYMEHTOB OCYHIECTBIIAETCS MyTEM MPUCBOEHNUS KaXKIOMY SK3CMILTAPY
JOKyMEHTa PErdCTpalMOHHOr0 HOMEpa, HMHOTO 3HAka B KayeCTBE PErMCTpauMOHHOrO HOMCpa
(CHCTEMHOTO HOMEpa KOMIOBIOTEPHOM MPOTPaMMBl, HITPHX-KOIA U apyrux). MHauBUyalbHbIH HOMED
3aKpelIsercs 3a JOKyMEHTOM Ha BCE BpeMA €ro HaxoXICHHA B tdonyne OuOIHOTEKH.
PerncTpallMOHHBIE HOMEpa MCKMOWeHHbIX M3 (OoHJA JOKYMCHTOB HE MPHCBAHBAIOTCHA BHOBL
NPHHATBIM JOKYMEHTaM.

4.5. PerucTpanHonHbIe HOMEPa MPOCTABIAIOTCS HEMOCPEICTBEHHO Ha JIOKYMEHTAX H oTpakarorcs B
PErucTpe WHAMBHIYAIbHOIO yueTa JOKYMEHTOB, IPHHATOM B HUbIMOTEKE.

4.6. B peructp BNHCHIBAIOTCA JaHHBIE O KaXJAOM JOKyMEHTE: JiaTa 3amHCH B PETHCTpe,
PErUCTPALlMOHHBIA HOMEP, KpaTKoe GubIHorpadEueckoe OIKMcaHue JOKYMEHTA (aBTOP, 3ar1aBHe.
TOM, YaCTh, BBITYCK, MECTO ¥ I'OJ M3/IaHHs), LICHA IOKYMEHTA.

4.7. VIHaMBMIYalIbHBIH YYET NEPHOIMUYECKUX H3JIAHMH BEJCTCH B perucTpanMoHHON KapTOTeKe
NEPHOANYECKUX H3/IaHMUi, [pe/IHA3HAYEHHOM Il y4eTa KakIoro HasBaHusl M Kakoro 9K3EMILLAPA
(8 agmomamuzuposannou base OGHHBIX).

4.8. JlokyMeHTHI, BKIO4aeMble B (OHN GubnuoTexy, mapkupyiorcs. IIpu 5TOM MCTOJIB3YCTCH

TEMIIC]b.
4.9, Ha JOKYMEHTAX, ABJIATOIUAXCA TTPHIIOKEHHEM K OCHOBHOMY HOCHTEIIO H ero HeOThbEMIIEMOH
4acTbl0, MPOCTABIIAIOTCH TEC 7K€ PEKBU3HTEIL, YTO W HA OCHOBHOM JOKYMEHTC.

4.10. Ha npHHATBIX MEPBHYHBIX YYETHBIX NOKYyMCHTAX IPOM3BOAMTCS 3aMKCh, MOATBEPHKAAIOLIAL,



YTO TOCTYNMBIIME JOKYMEHTHI MPHHSTHI B OMOIHOTeYHBIH (OHA Kak B 00BEKT 0CO0O LEHHOro
JBAKMMOTO HMYIIECTBA HITH KaK B 00BEKT HHOTO JABHKHMOTO UMYLICCTBA.

4.11. lepBuunbIe y4eTHBIE JOKYMEHTbI, MOATBEPKAaIOMHE GAKT NOCTYIICHHH, NIepeJaloTes B
OyXraJaTepHio s BKJIYEHHs B y4eT Oubanoreunoro gouaa.

4.12. JlokyMeHTHl BBIOBIBAIOT M3 GuGNHOTEuHOro (poHIA B CBSI3M C (UINYECKOH YTPaToOH WM
qacTHYHOH I5MGO TIONHOH yTpaToif NOTPeGHTENbCKHX CBOHCTB. BpibpBaioniie I0KYMCHTEI
HCKJII0Yar0TCA B3 OMbIMoTedHoro (poHIa H CIUCHIBAIOTCA.

4.13. Bpibbitme j0KyMeHTOB H3 Oubmmoreynoro (GoHza o(QOpMIseTcs aKToM O CHHCAHHH
MCKITIOYeHHBIX 06BeKkToB 6ubmmoTednoro donna mo popme 0504144 (nanee — aKT 0 COMCAHMK),
yTBepAaeHHoi npuxazom Munduna Poccun ot 30.03.2015 Ne 524.

4.14. K aKkTy O CIHCAHMH NMPHJIAraeTcsi CIIMCOK Ha HCKIIOYEHHE OOBEKTOB oubaHoTeuHOro (hoHxa
(1aee — CIHCOK), KOTOPBIH BKIIOYAET CIEAYIOIINE CBENEHHA: PErMCTPALHOHHBIH HOMEp U mudp
XpaHeHus  JOKyMeHTa, Kparkoe  OuOnuorpajuyeckoe — omucaHWe, — ICHY  JOKYMCHTa,
3a)MKCHPOBAHHYIO B PErHCTpE HHAMBHIYAIBHOTO yueTa JOKYMEHTOB, KOS(HIMEHT NEPEOLCHKH.
IIEHY TIOCTIE TIEPEOLICHKH U O0LIYI0 CTOMMOCTE HOKJIIOYAEMbIX JIOKYMCHTOB.

4.15. Jlnst me4aTHBIX JIOKYMCHTOB BPEMEHHOIO XpaHEeHHs JOIMYCKAeTCs 3aMeHa CIMCKa KHMKHBIMH
(GopmMyIsIpaMH.

4.16. Jlns JA0KYMeHTOB, 06pabOTAaHHBIX TPYHIMOBBIM (YIIPOIICHHBIM) criocobOM, BMECTO CIIMCKa
JaeTCs TIepedetb PErHCTPAMOHHBIX HOMEPOB, BHJI MCKITIOYaCMbIX H3IaHHH, HX KOJIHIECTBO.

4.17. K akry O CHHCaHMM [0 [pPUYMHE YTPaThl M CIHCKY MpUIAraioresa JAOKyMEHTDI,
MOATBEPKAAIONIME YTPaTy (MOSCHHTENbHAS 3AlIMCKa, B C/yqae Kpaxu HIIH XHIICHHA — MPOTOKOII,
aKT. 3aKJII0UYEHHE YIIOJIHOMOUSHHBIX OPraHoB, IPU BO3MELICHUH yuep6a — GHHAHCOBBIA JOKYMEHT O
BO3MEIlIeHHH yiepoa).

4.18. Tlociie 3aBepleHns MEPOIPHATHH, IPEILYCMOTPEHHBIX aKTOM O CIHCAHWH, MepBbIH 9K3eMIUIAP
aKTa O CIHCAHMM CO CIMCKOM M JOKYMEHTOM, MOATBEPXIAIOIMM BbiOBITHE, TICpCHacTes B

GyxranTepHio, BTOPOH 9K3EMILISP OCTAETCS B oubnuoTeKe.

5. [poBepka HATHYH JOKYMEHTOB oubanorednoro Gonaa
5.1. Ilposepka Hanu4usi JOKYMEHTOB fpubnmoteyHoro (onpa (mamee — IMpoBepka (ponna)
POU3BOAMTCSH B 0053aTENEHOM MOPSIKE:

— TpH BBISIBIEHHH (baK‘IOB XHUMIEHHA, 3H0y1’10Tp86.ﬂeHHﬂ WUITH NOPYH JIOKYMEHTOB.

— B cllydae CTHXMHHOTO Ge/IcTBHS, 0Kapa i Jpyrux qpe3BBIYAHHBIX CHTYALHH, BbI3BAHHBIX
SKCTPEeMaIbHBIMH YCITOBHAMHS

— [P peopraHu3alyii Wi THKBAAAIHHA oubIUOTEKH.



4TO MOCTYNHUBIIME JOKYMEHTHI NPUHATHL B OuOauoTeuHbi QoHA Kkak B 0OBEKT 0co00 LEHHOIO
JABHKHMOTO HMYIIIECTBA HIIH KaK B 00BEKT HHOTO IBUKUMOTO UMYILECTBA.

4.11. IlepBH4HBIe YUeTHBIE JOKYMEHTBI, MOATBEPKIAIOMHE (PAKT NOCTYIJIEHHS, TIEPEAAIOTCs B
OyxXraJTepHio sl BRJIOYCHHS B yueT Oubanoreunoro gponaa.

4.12. JlokyMeHThI BbIOBIBaIOT W3 OuOMMOTeYHOro (GoHAa B CBA3M C (PU3UUECKOH YTPATOH WIIH
4acTHYHOH /OO MONHOM yTpaTod MOTPEOWTENBCKHX CBOHCTB. BoIObIBalOIIHE JIOKYMEHTEI
HCKITIOYatoTes W3 OubnuoTedHoro hoH1a U CIUCHIBAIOTCA.

4.13. BuibbiTHe JOKYMEHTOB n3 OubimoreyHoro ¢oHga oQpopMmisercs akToM O CIIHCaHHH
HCKITIOYEHHBIX 00beKTOB GuGanoTeunoro gouga no ¢gopme 0504144 (nanee — aKT 0 CHMCAHAH),
yTBepKAenHoi npukazom Muanduna Pocenn ot 30.03.2015 Ne 52n.

4.14. K akTy o CIHCAHHH TPHIArAeTcsl CIHCOK HA MCKIOYeHHe 0ObhexktoB Gubmmoreunoro (ouaa
(1aee — CIUCOK), KOTOPBIA BKJIIOYAET CIEAYIONIME CBEAEHHMS: PErHCTPALMOHHbIN HOMEP AP
XpaHeHWs  JIOKyMEeHTa, Kparkoe  Oubnmorpapuyeckoe — omumcande,  HEHY — JIOKYMEHTa,
3a)HKCMPOBAHHYIO B PETMCTPE MHJMBHIYAIBHOTO y4YeTa JOKYMEHTOB., KOO(GGUIHEHT NEPEOLCHKH,
LIEHY TTOCIIE MEPEOLIEHKH U OOIIYI0 CTOMMOCTh MCKITIOYAaEMbIX TOKYMEHTOB.

4.15. Jlna neyaTHBIX JAOKYMEHTOB BPEMEHHOIO XPAaHEHMs JIONYCKAeTCs 3aMEHa CIMCKA KHHMKHBIMH
(hopmysipamMu.

4.16. [lns DOKYMEHTOB, 0OpabOTAHHBIX I'PYIIOBBIM (YNPOIUEHHBIM) CIOCOOOM, BMECTO CHHCKaA
NaeTCA NepeyeHb PerucTPalMOHHBIX HOMEPOB, BH HCKIIIOYAEMBIX H3JaHHH, HX KOJHYECTBO.

4.17. K axry O cHOHCAHHH 110 TIpHYMHE YTpaThl M CIHCKY HpHAraroTes IOKyMEHTBL
MOJITBEPIKIALOIIE yTpaTy (MOSCHUTENBHAS 3aMMCKa, B CIyYae KPakKy WM XHIICHHs — MPOTOKOIL.
aKT, 3aK/IFOYEHHE YIIOIHOMOYEHHEIX OPTaHOB, IPH BO3MEIIEHHH yiiepoa — (HHAHCOBBIH JTOKYMEHT O
BO3MEIeHHH yIepoa).

4.18. Tlocie 3aBepIIeHHs MEPOTIPUSITHIA, MPEIyCMOTPEHHBIX aKTOM O CIHCAHHH, NepBhbIi 3K3EMILISID

aKTa O CIHCAHHH CO CIHCKOM H JOKYMEHTOM, MOJITBEPKIAt0IIHM BRIOLITHE, MEpe’aeTcs B

OyXTanTepuIo, BTOPOH 9K3eMIIIIP OCTAETC B bubnuorexe.

5. [TpoBepka HAJIMYHS JOKYMEHTOB OHOIHOTEMHOr0 donaa

5.1. TlpoBepka Hanuuus JIOKYMCHTOB oubmmoteuHoro (GouHga (manee — IPOBEPKa (honaa)
MPOM3BOAUTCS B 0043aTENHHOM HOPSIKE:
— MY BBISBICHUN (DAKTOB XMIIEHHS, 3J10ynoTpeOIeHAS WM IOPIH JOKYMEHTOB:
— B cliyyae cTHXMifHOro OeICTBHA, 10Kapa WK APyruX upe3BbIYAMHbIX CHTYALHH, BbI3BAHHBIX
OKCTPEMATEHBIMY YCIOBHIMU;

—— NpH peopraHH3alAK MM JHKBHALAY OHOTHOTCKH.



LN

_:::E‘I ELIABICHHH B IPOLECCE MPOBEPKH CbOH,T_[a OTCYTCTBYIOIIHUX JOKYMEHTOB H HEBO3MOMKHOCTH
VCTEHOBICHHA BHHOBHBIX JIHII yﬁbITKH Mo HeaocradaM CIHCBIBAKOTCA B COOTBETCTBHH C

yLianUBJIC

JSHCTEVIOLIHM 3aK0OHOIaTeNIbCTBOM,

b. ,16.'!0]'[[]0"330,-‘_'[(21'30
Opraruzanus paboThl ¢ JOKYMEHTaMH MO yueTy OubmmoTedHoro (oHma OCyUIECTBIACTCA MO

paBuiIaM BeJACHHS JEJI0IPOU3BOJICTBRA.
6.2. B GubnuoTexe BeAyTCA U XPaHATCS:

— WHBEHTApHBIC KHHTH:

— KHHIY CYMMAapHOTO y4era;

— aKThI O CIHCAHMH MCKIIFOUEHHBIX 06bexToB Oubiuoreynoro Goxma;

— y4YeTHBIE JOKYMEHTBI, NOATBEPKIAAIOIINE MOCTYIUICHHE JOKYMEHTOB B GubmoTeyHbIi HOHI

(HaKnIamHBIE, aKTHI O MPHEME, aKThl CAa9H-IPHEMKH ),
— aKTBl O Pe3yJIbTAaTaX IPOBE/IEHHs POBEPKH HAIMYHS JOKYMEHTOB OHOIHOTEHOTO (ponma.

_ JKypHaJl yueTa Bbijaun y4eOHUKOB ( MIIH JTMCThI y4eTa)



